
Important notes to applicants:

· Any queries call the Funds Team on 0800 86 2020.

· Applicants must provide a completed, signed copy of this application form and all supporting information by 3pm on Wednesday 1 June 2011.
· The receipt of all applications will be acknowledged in writing.

· Please note if you are an applicant with a single project you will need to fill in Application form 3: Single Projects for the Biodiversity Advice Fund (not Application form 4).

· If possible please complete this application form online at www.biodiversity.govt.nz/apply. 
· Any cross references that you make in the application form to supporting material need to be clearly referenced with a brief summary of the information being referred to in the appropriate sections of the application form.

· Endnotes referred to are referenced at the end of the form. These provide further details on the question and the type of information needed.

· Please complete all sections and attach the photos and documents referred to.

· Do not bind applications or supporting material

· If you have applied to the Fund in the past you still need to attach all relevant information to this application as if it is the first time you are applying to the Fund.

· More information about the Fund, the assessment of applications and the types of projects eligible for funding is provided in Guide 2. Exclusions from funding are outlined in Guide 3.
· If your application is successful, a summary of the project and funding will be made available on the Biodiversity website.  Information on the project may also appear in the media highlighting the achievements of the project in contributing to the Government’s biodiversity objectives.

· In applying to the Fund you are acknowledging your consent for us to contact other funding agencies in relation to your application.

· All costs need to include GST of 15%.
· Where possible please complete this form electronically for readability. However, if this is not possible hand-written applications are accepted.
	SECTION A
	Applicant details

	Name of organisation / individual(s):
	

	Legal status:
 Please select one 
	Ahu Whenua Trust
	Crown entity
	Company
	Charitable Trust

	
	Family Trust
	Incorporated Society
	Individual(s)
	Local Government

	Postal address:
	

	
	

	Town or City or Area:
	

	Postcode:
	

	Are you / the organisation GST registered?
	

	How did you find out about the Fund? (This is to assist us in future promotions)
	

	Name of contact person:
	

	Position (in organisation):
	

	Phone number:
	

	Mobile number:
	

	Email address:
	

	Website:
	

	Secondary contact details (if applicable)
	

	Name of secondary contact person:
	

	Position (in organisation):
	

	Phone number:
	

	Mobile number:
	

	Email address:
	

	Please acknowledge that you confirm general information about your projects and contact information may be available to other Biodiversity Funded Groups if your application is successful (this is to promote information sharing between groups working on similar projects)

	

	
	

	SECTION B:
	Outline of the package of projects and their objectives (insert rows as needed)

	
	Project name:
	Project objective:

	A
	
	

	B
	
	

	C
	
	

	D
	
	

	

	SECTION C:
	Funding requested

	Total funding sought from Advice Fund for the package (GST inclusive
)

	Year One sought:
	$ 

	Year Two sought:
	$ 

	Year Three sought:
	$ 

	Total funding from other sources for the package (already committed / being sought – state which) 

	Source
	Total $ for project package
	Committed (C) / being sought (BS)

	Your contribution
	$                               
	

	Landowners
	$                               
	

	Other (please specify): 
	$                               
	

	
	$                               
	

	
	$                               
	

	

	SECTION D:
	Project information

	Please complete a separate Project Summary Form for each project – Sections J-L



	SECTION E:
	Expertise and collaboration

	Outline the extent and form of your co-ordination, co-operation and collaboration with other regional or national key stakeholders in the community, organisations, or the private sector.
	

	Briefly describe the expertise and experience of your organisation in the management of contracts and management of indigenous biodiversity.
	

	Outline the understanding and experience that your organisation (and/or the key person) has of working with the target audience for the projects and how information and advice will be provided to meet the needs of those audiences.
	

	
	

	SECTION F:
	Strategies and programmes

	Do you have a biodiversity strategy, policy statement, and plan or programme to support the package of projects? If yes, what?
	

	Briefly describe the support for you package of projects from other organisations involved in indigenous biodiversity management nationally or in the regions or districts where the projects are located?
	

	
	

	SECTION G:
	Monitoring

	How does your organisation monitor such projects to ensure they are undertaken as outlined in this application and the objectives of the projects are being achieved? 
	

	
	

	SECTION H:
	Declaration (please print before completing this section)

	I declare that the statements in this application are true and the information provided is correct.

	Signature and name of applicant 

(or applicant nominee):
	………………………………………     Name:……………………………………….

	Title / Position:
	……………………………………………………………………………………………

	Date:
	…………………………….

	
	

	Completed Signed application form and supporting information is to be provided by 3pm Wednesday 1 June 2011 to:

	Postal address:

Biodiversity Funds

Department of Conservation

P O Box 10420

Wellington 6143
	Courier / physical address:

Biodiversity Funds

Department of Conservation

18-32 Manners Street

Wellington 6011

	For enquiries:

Freephone 0800 86 20 20

Email:  biofunds@doc.govt.nz

Web: www.biodiversity.govt.nz/biofunds 

	
	

	SECTION I:
	Checklist of supporting information to be attached to the application form

	List of items you have included in your application, please tick the relevant box, ensure it is numbered and referred to within the appropriate application – (Please attach the supporting information to the relevant project application)
	

	1. Photographs that may assist in the evaluation of your application (please provide captions or write on back of photographs)
	

	2. Certificate of Legal Status of Organisation, Incorporated Society, Charitable Trust etc.
	

	3. Letter/s of support (How many? ________)
	

	4. Any other supporting material or information -
	

	Project Plan
	

	Quotes for work to be completed (i.e. ecological adviser)
	

	Project or group’s vision statements
	

	5. Other – Please give title or details 
	

	
	

	


Please complete Application Form 4: Cont. Project Summary Form (Advice), for each project you are applying for as outlined in Section B above.


(Please copy and complete for each project)

	SECTION J:
	Project summary

	Name of project: 
	

	Outline of the proposed project and its objectives:  A brief summary of what are the issues/concern, what is being proposed, what are you trying to achieve and why.
	

	Start date: Note: It normally takes approximately three months to be informed of outcome of your application.
	

	Completion date: 
	

	Target area of the project:  Identify region, district and localities.
	

	How many landowners, individuals or organisations do you anticipate will directly benefit from the project?

	

	Is this a new project?  please select one
	Yes
	No
	

	If no: is this a continuation of previous work and was it funded through the Biodiversity Funds?
	

	If yes: How much was granted? Please state the Project Ref:
	$

CON-          or ADV-       

	Have you applied to this fund or to other funds before for this project in the past?  
	

	If yes: provide fund agency and amounts granted.  
	

	Are you also applying to the Biodiversity Condition Fund?
	

	

	SECTION K:
	Tasks, resources and funding requested

	Total funding sought from Advice Fund (GST inclusive)

	Year One:
	$                               

	Year Two:
	$                               

	Year Three:
	$                               

	What are the key tasks to be completed in the project and how much money will go on each task? 

Include any work plan and timetable, and the source and date of all quotations

	YEAR ONE: Key task – summarised
	Biodiversity Funds Sought  

- Year One
	Your funding contribution
  
- Year One
	Other CONFIRMED sources of funding
 – Year One
	Total cost of task  

– Year One



	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	

	4
	
	
	
	
	

	5
	
	
	
	
	

	6
	
	
	
	
	

	
	Totals 
	$
	$
	$
	$

	(Please insert more rows to the above as required)

	YEAR TWO: Key task – summarised
	Biodiversity Funds Sought  

- Year Two
	Your funding contribution4  
- Year Two
	Other CONFIRMED sources of funding5 – Year Two
	Total cost of task  

– Year Two


	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	

	4
	
	
	
	
	

	5
	
	
	
	
	

	6
	
	
	
	
	

	
	Totals
	$
	$
	$
	$

	(Please insert more rows to the above as required)

	YEAR THREE: Key task – summarised
	Biodiversity Funds Sought  

- Year Three
	Your funding contribution4  
- Year Three
	Other CONFIRMED sources of funding5 – Year Three
	Total cost of task  

– Year Three


	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	

	4
	
	
	
	
	

	5
	
	
	
	
	

	6
	
	
	
	
	

	
	Totals
	$
	$
	$
	$

	(Please insert more rows to the above as required)

	Are you applying to other sources of funding for this project?
  Include the name(s) and amount(s) sought.
	

	Who are the key people involved in the project?  Include name, organisation and involvement in project (in brief).
	

	Describe how the project will be carried out?
 Be specific with details, timelines, processes and reasons for particular method if appropriate.
	

	How will the project be monitored to ensure it is undertaken as outlined in this application and the objectives of the project are being achieved?  If you have survey, baseline or monitoring information (which may include pest animal or plant information, water quality information etc.) you should also attach it to the application. Photos may be appropriate.  
	

	
	

	SECTION L:
	Information for project evaluation

	The questions below are based on the criteria used to evaluate applications for this fund.  Please quote any information sources or provide enough detail to back up any statements that you make.  For example:

· When you describe the contribution you or another party is making to the project, please be clear about the nature of the contribution (for example, monetary, materials, labour or specialist skills).

· If you identify that others support the project attach their written support for the project

	Outline the extent and form of any national or regional co-ordination, co-operation or collaboration between the applicant and other key players, including involvement of key players form the community, organisation and the private sector.
	

	Outline the applicants experience, knowledge and expertise in biodiversity management.
	

	Outline the applicants understanding and experience of working with the target audiences and how information and advice will be provided in a way that meets the needs of those audiences.
	

	What is the synergy or linkages between the proposed project and other work being carried out in the area?  This relates to both the physical area (location/region), and the knowledge area (i.e.; wetlands, coastal information etc), one or both may be appropriate to your project.
	

	How will the project results and benefits be shared with the community?
	

	What investigation has been undertaken to ensure the information is not already available in the public domain?
	

	If your project involves producing a publication or information material, outline the plans for digitisation so the information is available on the internet.
	


Endnote references

Application Form 4: Multi Projects for the Biodiversity Advice Fund











GST no: __ __ __ - __ __ __ - __ __ __








Application form 4: Cont. Project Summary Form (Advice)














� Please attach a copy of the Certificate of legal status of the organisation.


� General information will include: project name, brief description, name and email address of main contact.


� GST of 15% needs to be included in all costs, including quotes.


� This relates to those that will directly benefit from the project through the information, training, advice etc being given as proposed in your project.


� 	In-kind labour should be calculated at $15 per hour per person.  In addition to calculating your contribution you should include such things as costs associated with machinery use, for example petrol.


� 	Please state source of funds and amount that has been granted. If another organisation is contributing to the project include the dollar value here.  For example: this may include information, printing, staff assist that is being carried out by another organisation in (or that has impact on) the project.  


� 	Have you approached your local / regional council for assistance, they may be able to contribute toward costs, as many councils have existing programmes in place, or will be able to provide excellent advice on your proposed project.


� 	Full descriptors of methods and reasoning for the methods chosen should be included.  You also could include a site plan which would show such things as proposed fencing lines, planting plans etc.  If your project includes pest animal or plant control stating the control methods and processes enables feasibility to be measured appropriately.
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